BunmncKka no paxyHKax
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Cunctema opMye CNNUCOK AOCTYMHUX PaxyHKiB, BUXOASYM 3 NpaB KOPUCTYBaya, i AO3BONSE
OTpMMaTh BUMNUCKY 3a OAHUM abo AekinbKkoMa paxyHkamu, 3a nepiog abo aaTy, 3 ypaxyBaHHSAM
napaMeTpiB, AKi HaNalWTOBYE caM KOPUCTYBau.

Ons Toro wob6 oTpnMaT BUNUCKY:

1. Y cnuncky «MNepiog Bunuckmn» Bnbepitb gaty abo nepion. Ao NoTpibHOI BaM CTaHAaPTHOI
Aatm abo nepiogy Hemae cepen nepemukadis y Ttabnuui, BubepiTb nepemmkay «3a
AaTy» abo «3a nepioa>» i BBeAiTb NOTPiObHY BaM gaTty (4m gaTy no4vaTKy i 3aKiHYeHHS
noTpibHoro Bam nepioay);

2. Onuis «3anutyBaTtn aaty pOopMyBaHHA>» BKAa3ye, WO Npu popMyBaHHi BUNUCKW Ha
OCHOBI WabnoHy 6yae 3anutyBaTnca gata GopMyBaHHS BUMUCKN;

3. Y cnucky «[llapaMeTpn BWUMNUCKU» BCTaHOBITbL Mpanopui HaBNpoTWU NapaMeTpiB, AKi
NOBWHHI BUKOPUCTOBYBATUCA NMpU pOpMYyBaHHI BUNUCKMU:

a) «Po3wmMpeHa BUNUCKa» — SIKLO BM XOUeTe, Wob cnctemMa BKAOUMAA Y BUMUCKY
po3WNdPOBKY AaHUX 32 AOKYMEHTaMU, BCTAHOBITb LLEeM npanopeLb;
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b) «Bunucka 3 po36uMBKOIO 3a AaTaMU>» — AKLL0 BM Xo4eTe, Wob ui BUNuckn ynu
3rpynoBaHi He nuwe 3a QiniaMm i paxyHkamu, ane M 3a gataMu, BCTaHOBITb LEn
npanopeub. g no3umuisa ga€e MOXAMBICTb HanawToOBYBaTK 418 BaJIlOTHOI BUMUCKU
e aABa napameTpu: «BuBoanTtn 2 Kypcm>» Ta «P036MBaTn nepeouliHKy> ;

Cc) «[atm 3a cnagaHHAM» - SKWO BW Xxo4eTe, Wob npu dopMyBaHHI BUMNUCKMK
cucTema copTyBaJsia AaHi B nMopsaKy Big NisHiwoi gatn go 6inbw paHHboi (TO6TO,
Wwob aaHi 3a OCTaHHIO AaTy nepiogy BUNUCKKU Bigobpaxanmcst Ha NovaTKy CrUCKy),
BCTAHOBITb L&l npanopeub;

d) «CkacyBaTtu 0-Bi CyMn» — KLU0 BM HE XOUETE, o6 Y BUNUCLiI BUBOAMUIUCS AaHi
No paxyHKax 3 HY/JIbOBUMU 3anMLLKaMU, BCTAHOBITb Liei npanopelb;

e) «Po3ginntn po3paan>» — GKWO BM xo4yeTe, Wob po3psaam cyM Bigobpaxkanucs
yepe3s po3ginbHuk (He 1000000, a 1,000,000), BCTAaHOBITbL LiEM Npanopelb;

f) «CopTyBaTtu 3a AaTOI0 NPOBEAEHHA» — SKLWO BM xo4yeTe, Wob gaHi y Bunucui
COpPTYBannCs 3a AaTOK NPOBEAEHHS AOKYMEHTIB y MOpsiAKY CrafaHHs, BCTAHOBITb
Luen npanopeub;

g) «BnBoanTMN KypcC 3a AOKYME@HTaMM>» — SKLWO BM xo4yeTe, wob gaHi y Bunucui
BUBOAWINCS i3 3a3HAYEHHSM KYpCy BantoT A8 KOXHOro AOKYMEHTY, BCTaHOBITb
Luen npanopeub;

h) «BuBoantn 2 Kypcm» — gKLWO BN Xo4yeTe, WwWob y BUNUCUi BUBOAUIUCS BXIAHUNA
(paHkoBUI) Ta MNOTOYHUA (HOBMM) KYpPCW BanwT Ha [AeHb, BCTAHOBITb LEWN
npanopeLb;

i) «Po36buBaTn nepeouiHKy>» — SGKLWO BM Xo4yeTe, Wob y BMNUCLUi BUBOANMINCS HE
TiIbKM 3HaYeHHSA MepeouiHKW, ane M HeonepauiiHa KypcoBa pi3HMUS, BCTAHOBITb
Luen npanopeub;

j) «Haknactm niganunc 6aHkKy>» - pgoaaTkoBa (YHKUIOHANbHICTb, Hak/agaHHS
aKkCUMiNbLHOro NiANMCy Ta neyaTkn 6aHKy Ha BUMUCKKU Ta NpoBeAeHi JOKYMEHTU.

. Y CMUCKY paxyHKiB BCTAHOBITb Mpanopui HABNPOTU TUX PaxyHKIiB, AaHi MO SKMX BU XOo4eTe

BMBeCcTU y Bunucui. MNpanopui «FpuBHEBI» Ta «BanrTHI» [03BONAATbL LWBUAKO
BM6paTn Ana BUNUCKK yCi rpuBHEBi abo BantoTHI paxyHku BianosiaHo. KHonkn «O6paTtn
BCi paxyHKM» Ta «O4YMCTUTU BCi paxyHKW>» [03BOJNISIOTb, BiAMOBiAHO, BCTAHOBUTY i
3HATU Npanopui HaBNpOTU YCiX PAAKIB 3 paxyHKaMu;

Mpwn popMyBaHHI BUNUCKM MO AEKISIbKOX paxyHKaX MakcMManbHa KiflbKiCTb paxyHKIiB -

. Micna HanawTyBaHHA NapaMeTpiB BUMUCKKN, BN MOXeTe 36epertu iX A58 BUKOPUCTaHHS

Hagani. Ansa uboro Tpeba HAaTUCHYTU KHOMKY «36epertun sk wabnoH>», BBeCTM Ha3By
HoBoro wabnoHy B noni HasBa wabnoHy, WO BIiAKPWUIOCH, i HATUCHYTU KHOMKY
«36epertv WabnoH>». 3a yMOBYAHHAM CUCTEMaA NPOMOHYE BUBOAMTU LWABIOH BUNNCKH,
wo 36epiraetbes, y dopmi «Min iIFOBS». Akuwo BM He XouyeTe, wob6 HoBMIA WabnoH
BMBOAMBCS Ha T[OJIOBHIN CTOpiHUI, nepeag wnoro 36epexeHHSAM 3HIMiTb nparnopeub
Bigo6paxatu Ha «Min iFOBS>»;

. o6 cdopmMyBaTM BUMUCKY 3a BCTAHOBJIEHMMM MapaMeTpamMu, HATUCHITb KHOMKY

«CchopMyBaTM BUNUCKY > ;

. o6 36epertu Bunucky y gamnn, smbepitb 3i cnncky cdopmat (BOL abo XLS) i HaTUCHITb

KHOMKY «36epertm BUNUCKY y cans».

YBara! Bunucka 3a NnoTOYHUIA onepauinHuii AeHb MOoxe 6yTu He ocTaTtouyHow (AMB. «Owmnbkal
MNCTOYHUK CCbIIKM HE HaWAEH.>» ), OCKislbKkM nicns dopMyBaHHS BUMUCKU MOXYTb O6yTn 3po6ieHi
aonaTtkosi onepauii. OTxxe, BUNUCKKN 3a nonepeaHin aeHb abo nepiog € oCTaTOYHUMMU,
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o6 oTpuMaTu iHdopMauito Wwoao NNaTiKHUX AOKYMEHTIB, CTBOPEHMX 3@ paxyHKaMu:
1. Y ctoBNumMKy 3 paxyHKkaMu niBopy4 Bnbepitb NoTpibHMIN BaM paxyHoOK;

2. Y cekuii npasopyy4 BmbepiTb 3i CNUCKy TMN AOKYyMeHTiB (yci, AebeToBi abo kpeanToBsi) Ta
nepiog (NOTOYHMI, NonepeaHin, NOTOYHWUIA | NonepeaHin aeHb abo Micsaub, 3a aaty abo
3a nepioa);

3. HaTucHiTb kKHONKYy «Bigo6pa3sntn».

[ns Toro, wob po3apyKyBaTW PEECTP AOKYMEHTIB, HATUCHITb KHOMKY «ApyK>.



